Research Ethics and Integrity Assessment Form
PART 1: Ethical Risk Assessment
Part 1 of the Research Ethics and Integrity Assessment Form aims to identify potential ethical risks. Part 2 of the Form must be completed if any potential risks have been identified.
	1. Are you an Undergraduate, MSc or PhD student?

	[image: image1.wmf]
	YES
	Complete Part 2 of the Research Ethics and Integrity Assessment Form (as ‘self’ or ‘full’).
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	NO
	Go to Question 2


	2. Has your research been reviewed by an external body (e.g. NHS, BAS)?

	[image: image3.wmf]
	YES
	If you are an academic, complete the Confirmation of External Review Form. If you are not an academic, please ask your supervisor to complete the Confirmation of External Review Form.
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	NO
	Go to Question 3


	3. Does your research involve human subjects (e.g. interviewing, participant observation, PAR, survey, audio/film recording)?
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	YES
	Complete Part 2 of the Research Ethics and Integrity Assessment Form (as ‘self’ or ‘full’).
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	NO
	Go to Question 4


	4. Does your research involve living non-human subjects?
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	YES
	Complete Part 2 of the Research Ethics and Integrity Assessment Form (as ‘self’ or ‘full’).
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	NO
	Go to Question 5


	5. Has you research the potential to affect the environment (e.g. fieldwork, sampling, directly monitoring a site, environmental disturbance, leaving objects in the environment, endangering animals, trans-boundary movement of specimens/samples)?
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	YES
	Complete Part 2 of the Research Ethics and Integrity Assessment Form (as ‘self’ or ‘full’).
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	NO
	Go to Question 6


	6. Does your research involve the use of data/material provided by an external source (e.g. other researchers, agency, data repository) or archival work?
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	YES
	Complete Part 2 of the Research Ethics and Integrity Assessment Form (as ‘self’ or ‘full’).
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	NO
	Go to Question 7


	7. Are you confident that you understand the requirements of the General Data Protection Regulation (GDPR) and the Data Protection Act (2018), that you have appropriate documented agreements and procedures in place to cover your collaborative working relationships with academic or non-academic partners (including local field assistants), extending to how intellectual property, publication and authorship will be shared?
All staff and students undertaking research are expected to have completed two online courses on Data Protection: Data Protection Training & Data Protection for Research. Details of how to enrol on these courses can be found on the University’s Data Protection website (https://www.ed.ac.uk/data-protection/training-events).
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	YES
	Go to Question 8
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	NO
	Complete Part 2 of the Research Ethics and Integrity Assessment Form (as ‘self’ or ‘full’).


	8. Are you confident that your work meets the standards of integrity required by the University of Edinburgh and that you have a sound and justifiable plan regarding dissemination of the results of the research (e.g. to potential beneficiaries such as funders, study participants, land occupiers or owners, local communities, etc.)?
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	YES
	If you are an Undergraduate, MSc or PhD student, complete Part 2 of the Research Ethics and Integrity Assessment Form (as ‘self’ or ‘full’).

	[image: image16.wmf]
	NO
	Complete Part 2 of the Research Ethics and Integrity Assessment Form (as ‘self’ or ‘full’).


PART 2: Detailed Assessment
Part 2 of the Research Ethics and Integrity Assessment Form provides more fine-grained questions to explore potential ethical risks. If specific risks during the self-assessment are identified, a full assessment is required.
	Type of assessment

	Is this a self-assessment or a full assessment? Questions that can trigger a full assessment are highlighted by an asterisk.
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	Self-assessment
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	Full assessment


	Project overview

	Title of research project:

	

	Start and end dates of research project:

	DD/MM/YYYY—DD/MM/YYYY

	Your name:

	

	Your email:

	

	Research institute:

	Only to complete if staff or PhD student

	Name of your supervisor:

	Only to complete if not academic staff

	Signature of supervisor and date:

	Electronic signatures accepted or typed name and date if supplied with the email from supervisor which verifies approval

	Names of co-investigators:

	


	Type of student

	Only complete this box if you are an Undergraduate, MSc or PhD student. You should also complete this box if you are employed as a research intern (e.g. summer project).

	Choose your student status:

	[image: image19.wmf]
	Undergraduate student
	Undergraduate students should attach this completed form to their dissertation and follow the procedures outlined by their programme secretary.
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	Taught MSc student
	MSc students should attach the completed form to their dissertation and follow the procedures outlined by their programme secretary.
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	MSc by research
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	PhD student student
	PhD students should submit this form to the Graduate School at least 3 weeks before their confirmation meeting.

	Your student number:

	If you are a student of the University of Edinburgh, please include your S number here, otherwise include your contract number.

	Name of your programme secretary:

	


	Checklist before submission of this form
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	I have read the appropriate guidance notes.
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	I have completed all check boxes and relevant text boxes in this form.
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	I have included a research summary.
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	I have completed the addition statement box (where appropriate).
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	I have attached all other relevant documents (where appropriate).
If you are an Undergraduate, MSc or PhD student submitting a full assessment, please attach your plain language statement(s), consent form(s), and any copies of formal agreements, email correspondence etc. as appropriate.


	After this form is completed

	If you are an Undergraduate, MSc or PhD student, your programme manager or supervisor should have given instructions on where to send the completed form (along with any additional supporting documents). If you are staff, please email the completed form (along with any additional supporting documents) to Ethics.Eng@ed.ac.uk.


Research Project Assessment
	Research summary

	Please provide a research summary. It should include a brief overview of
· the research, 
· the proposed methods and techniques,
· an indication of number and type of participants, information on participant selection criteria and recruitment (if applicable),
· any expected impact on people and the environment.

	Please write max. 500 words here.


	1
	Legal and moral responsibilities, codes of conduct

	
	This box must be completed for all research projects.
Guidance relating to legal and moral responsibilities and a sample list of codes of conduct can be found in the guidance notes. If applicable, include a statement on how conflicts of interest will be addressed in the additional statement box at the end of the form. If applicable, include a statement on why the research will not be ethically reviewed in the host country in the additional statement box at the end of the form.
	yes
	no
	N/A

	A
	Are there any conflicts of interest between the researchers, funding bodies, the institution, and/or research subjects/environments?  
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	B
	Is the research compliant with the General Data Protection Regulation (GDPR), the Data Protection Act (2018), and University of Edinburgh data protection procedures (https://www.ed.ac.uk/data-protection/data-protection-guidance/specialised-guidance/research-data-protection)?
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	C
	Separate from any legal obligations, is there a moral responsibility to provide feedback or results to any research participants?
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	D
	Will you take all necessary measures to maintain the integrity of the research?
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	E
	Are you aware of codes of conduct from professional associations that should guide your research?
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	F
	If the research is to take place outside the UK, will the research be, or has the research been, reviewed in the host country?
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	2
	* Rights of human subjects

	
	Complete this box if the project involves living human subjects, or if your work requires extensive interaction with people in the course of your research, e.g. through surveys and interviews. Otherwise, please tick N/A for all questions.
Guidance relating to subjects’ rights, confidentiality, the General Data Protection Regulation (GDPR), and the Data Protection Act (2018) can be found in the guidance notes (those completing a full assessment should also read the full ethics assessment guidance notes). If applicable, procedures for maintaining confidentiality and data protection issues must be addressed in the additional statement box at the end of the form. If applicable, please also attach forms/statements that will be used to obtain informed consent and a plain language statement to the form.
	yes
	no
	N/A

	A
	Is confidentiality adequately handled by normal tenets of ethical academic research?
	[image: image42.wmf]
	[image: image43.wmf]
	[image: image44.wmf]

	B
	Are the research subjects capable of understanding their rights and of providing informed consent?
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	C
	Are the research subjects over 18 years of age?
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	D
	Will research subjects be informed of your responsibilities to report any evidence of abuse or criminal activity?
	[image: image51.wmf]
	[image: image52.wmf]
	[image: image53.wmf]

	E
	Will research participants be informed about your obligations under the General Data Protection Regulation (GDPR) and the Data Protection Act (2018)?
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	If “no” to any of questions A—E: full assessment is required.

	F
	Will information containing personal, identifiable data be transferred to, shared with, supported by, or otherwise available to third parties outside the University?
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	If “yes” to question F: please explain in the additional statement box at the end of the form why this is necessary and how the transfer of the information will be made secure. Since the European Court of Justice decision in July 2020, a special risk assessment is required for transfer of personal data in particular to the US but also to other non-EEA countries. Please assess how likely it is that despite the use of the Standard Contractual Clauses the data is likely to be accessed, for example under the Patriot Act in the US. Also, describe what mitigation measures can be undertaken, such as pseudonymisation of data to lower the overall risk to the data.


	3
	* Potential harm, discomfort or stress for living human subjects or non-humans

	
	This box must be completed for all research projects.
Guidance relating to the minimisation of harm, discomfort, or stress can be found in the guidance notes. If applicable, include a statement on procedures to minimise harm, discomfort and/or your stance in relation to the violation of cultural norms and practices in the additional statement box at the end of the form.
	yes
	no
	N/A

	A
	Is there significant foreseeable potential for psychological harm or stress for those involved in your research (including the research team)?
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	B
	Is there significant foreseeable potential for physical harm or discomfort for those involved in your research (including the research team)?
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	C
	Is there significant foreseeable potential for violation of cultural or social norms/practices?
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	D
	Is there significant foreseeable potential for conflict or discomfort for any humans or non-humans your research will impact upon?
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	If “yes” to any of questions A—D: full assessment is required.


	4
	* Effect on environment

	
	Complete this box if your project includes environmental fieldwork that involves sampling or directly monitoring a site, or if your research will involve movement in or through sensitive environments. Otherwise, please tick N/A for all questions.
Guidance relating to environmental fieldwork can be found in the guidance notes (those completing a full assessment should also read the full ethics assessment guidance notes). If applicable, include a statement on how you will attempt to gain permission in the additional statement box at the end of the form. If applicable, append any written agreement with the land owner to the end of the form.
	yes
	no
	N/A

	A
	Will the fieldwork be conducted in an environmentally sensitive area or area of Special Scientific Interest, or require crossing a sensitive area?
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	B
	Have appropriate steps been taken to gain permission to access the field site(s) (including privately held land)?
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	C
	Will the landowner/responsible agency be informed of your responsibilities to report any evidence of abuse or criminal activity?
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	D
	Will samples be collected and removed in sufficient quantities to have a negative physical/environmental impact on the site and/or its eco-system?
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	E
	Will the conduct of the fieldwork significantly disrupt the site and/or its environment?
	[image: image84.wmf]
	[image: image85.wmf]
	[image: image86.wmf]

	F
	Does the fieldwork involve sampling rare/endangered or harmful taxa/species?
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	G
	Will the research involve transporting samples/specimens between countries or across other significant boundaries?
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	If “yes” to questions A, D, E, F or G: full assessment is required.


	5
	Institutional/agency consent

	
	This box must be completed for all research projects.
Guidance relating to data protection and consent can be found in the guidance notes.
	yes
	no
	N/A

	A
	Have permissions for access to archives and data repositories been arranged?
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	B
	Where data has or will be obtained from another researcher, agency, archive, or other source, is it clear that the intended usage adheres to the terms of supply?
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	C
	Will issues of data handling and consent be dealt with adequately and following procedures agreed with agencies, archives, and/or land managers?
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	6
	Collaborative working

	
	Complete this box if the research will involve working collaboratively with other academic/non-academic partners, including local guides and translators. Otherwise, please tick N/A for all questions.
Guidance relating to collaborative working, the employment of local field assistants, and intellectual property rights can be found in the guidance notes.
	yes
	no
	N/A

	A
	Is there a formal agreement in place regarding the collaborative relationship with the academic partner(s)?
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	B
	Is there a formal agreement in place regarding the collaborative relationship with the non-academic partner(s)?
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	C
	Is there a formal agreement in place regarding the employment of local assistants (including guides and translators)?
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	D
	Will care be taken to ensure that all individuals involved in implementing the research adhere to the ethical and research integrity standards set by the University of Edinburgh?
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	E
	Have you reached agreements relating to intellectual property, publication and authorship?
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	If you answer “yes” to A, B or C, please outline the format of this (e.g. written contract, email correspondence, witnessed verbal agreement) in the additional statement box at the end of the form. If you answer “no” to any of the above, please include a statement on your plans for agreeing the nature of any collaborative/working relationship(s) in the additional statement box at the end of the form. If applicable, append any written agreements to the end of the form.


	7
	Dissemination and benefit sharing

	
	This box must be completed for all research projects.
Guidance relating to dissemination and benefit sharing can be found in the guidance notes.
	yes
	no
	N/A

	A
	Will the research reports, associated publications and other outputs accurately reflect the data collected?
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	B
	If the research will be undertaken outside the UK, will the research findings, associated publications and, where feasible, data be made available in the country where the research took place?
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	C
	Will you disseminate the findings to the study participants and other stakeholders?
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	D
	Is the research expected to benefit the academic partners (directly or indirectly)?
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	E
	Is the research expected to benefit the non-academic partners, research participants and/or local communities (directly or indirectly)?
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	If you answer “no” to A, B, or C: please include a statement justifying your decision in the additional statement box at the end of the form.


	8
	Other approval

	
	This box must be completed for all research projects.
If an external assessment has already been completed and you are an academic, please complete the Confirmation of External Assessment Form. If an external assessment has already been completed and you are not an academic, please ask your supervisor to complete the Confirmation of External Assessment Form.
	yes
	no
	N/A

	A
	Does the funder or sponsor require formal prior ethical review?
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	If “yes”, by what date is a response required?
	DD/MM/YYYY

	B
	Does the project require the approval of any other institution and/or ethics committee?
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	If “yes”, by what date is a response required?
	DD/MM/YYYY


	Additional statement

	If relevant, please explain how you will address the ethical and integrity issues raised by the questions above.

	Please write max. 500 words (self-assessment) or 1000 words (full assessment) here.


END OF FORM TO SUBMIT
	After this form is completed – reminder

	If you are an Undergraduate, MSc or PhD student, your programme manager or supervisor should have given instructions on where to send the completed form (along with any additional supporting documents). If you are staff, please email the completed form (along with any additional supporting documents) to Ethics.Eng@ed.ac.uk.


Page | 1 Research Ethics and Integrity Assessment Form – June 2021
The University of Edinburgh is a charitable body, registered in Scotland, with registration number SC005336.
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